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  Town of Woodside Trails Committee
DRAFT Meeting Minutes



DATE: Month DATE, YEAR
CALL TO ORDER
Chair XXXX called the meeting to order at X:XX pm
ROLL CALL
Present: 
Absent:
Also Present: 
PUBLIC COMMUNICATION
MINUTES of PRIOR Month DATE, YEAR (Listing corrections)
Motion to approve the minutes (as corrected if applicable):

	Motion
	Second
	Vote

	
	
	Yes
	Abstain
	No

	
	
	
	
	


				
ORDER of Business (as copied from meeting AGENDA)
OLD BUSINESS:
1. Financial Report
2. XXX …
Motion: Describe the specific motion and note members’ names in the box, followed by vote;
Copy this “motion” section as needed in the minutes document.
[bookmark: _Hlk213870452]
	Motion
	Second
	Vote

	
	
	Yes
	Abstain
	No

	
	
	
	
	


Motion failed/passed/… 
NEW BUSINESS: 
STANDING ITEMS: 
The meeting was adjourned at XX:XX pm.  
Respectfully submitted, 
Name of Secretary
Signature of Secretary (after minutes corrected and approved – send final version to TOW)
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